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Hall hire conditions and information 
1. Hall hire rates will be agreed prior to the let and payment should 

be made on or before the day of use. 

2. Cancellation policy. If a booking is cancelled within 48 hours of 
the hire date and the Hall cannot be re-let a charge of 50% of 
the booking fee is payable. 

3. Smoking is prohibited by law in any part of the building. 

4. Do not attach anything to the walls with pins, blue tack, tape 
etc. You can use the official notice board. 

5. Please report any damage, breakages or equipment faults as 
soon as possible to Barrie Hall on 324650 or any other member 
of the Hall committee. Any damage to Hall or equipment will be 
charged to the user. 

6. Please leave the Hall in a clean and tidy condition with all floors 
swept and equipment put away (as you would expect to find it) 
at the end of the hire period. Please take any rubbish away with 
you and do not leave anything in the hall or waste bins. 
Unfortunately Harrogate Council will not take away black bags 
from the hall as it is classed as trade waste. 

7. At the end of the hire period please stack the grey chairs into 
stacks of 10 and using the wheeled trolley provided return them 
to the store behind the rear door. 

8. Lights. The lights to the front porch, toilets, kitchen and rear 
store are activated by automatic switches adjacent to the doors. 
These lights will come on automatically as you walk past the 
switch and will switch off automatically after a set period. To 
reactivate the lights simply walk back to the switch. 

9. Heating – Main Hall. There are three heaters in the main Hall 
that operate independently. To operate the two heaters down the 
left side of the Hall press the ‘start’ button on the panel to the 
right of the heater. The temperature setting is fixed. The heaters 
will work for a fixed period of time and then switch off. To re-
activate press the button again. To switch off a heater press the 
cancel button. To operate the heater at the front of the Hall 
press the button once for 30 minutes heating, press twice for 
one hour and three times for two hours heating. Press the button 
a fourth time to it off. 

10. Hot water in kitchen and toilets. The hot water system is 
automatic and the boiler will start as soon as a hot tap is opened 
(please allow adequate time for the water to heat up).  
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11. Heating in the kitchen and toilets. Central heating is 
available in the toilets and kitchen for use in colder weather. 
Please use it carefully and only when necessary. To activate the 
central heating press the start button on the switch marked 
‘central heating’ in the kitchen close to the boiler. Press the 
button once for 30 minutes, press twice for an hour and press 
three times for two hours heating. Press the button a fourth time 
to turn the heating off. The temperature is fixed and the 
thermostats are locked. Please do not attempt to alter there 
settings. DO NOT ALTER OR INTERFERE WITH THE BOILER 
SETTINGS. 

12. Public address system. A twin radio microphone PA system, 
amplifier and CD player are provided and located in a cupboard 
in the toilet corridor. A key for this cupboard is provided with the 
Hall key. Use this equipment carefully and with due consideration 
to the neighbours. Do not allow children to play with or operate 
this equipment. Operating instructions are attached to the rear 
of the cupboard door. When finished ensure that the amplifier 
and microphone units are switched off. Check that all the power 
warning lights are out. Also please ensure that the microphones 
are both switched off by sliding the button down on the hand 
sets. 

13. Before leaving ensure all equipment is turned off and 
windows and doors are closed and secured. 

 

If you have any problems please call one of the numbers below 

Barrie Hall   01423 324650 

Luke Tabiner  07921 078883 
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